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MOJIOKEHUE S
0 HOPMAX THKH H CJIy’keGHOT0 MoBeJeH s padoTHIKOB MyHHIMIAILHOT0 ABTOHOMHOTO
00pa30BaTeILHOI0 YUPeKACHHS J0MOJHUTEIbHOro 00pa3oBaHus
«Hay4Ho-uH(pOpPMaLIIOHHO-METOIHYECKOT0 LIEeHTPa»
ropojackoro okpyra ropos Ydga Pecnyoanku bamkxoprocran

I. O6mue moJrosKeHHA

1.1. Ilonoxenue o0 HOpMax 3TUKH M CIIy)KEOHOTO MOBEACHHS PaOOTHHUKOB MYHUIIMIIAIIEHOTO
aBTOHOMHOTO 00pa30BaTeNbHOTO YUYPeXACHHUS JOMOJHUTENbHOTO oOpa3oBaHus «HayuHo-
UHGOPMAIIMOHHO-METOIMUECKUM  IIEHTP» TOpoACKoro okpyra ropon Yda Pecnybmuku
bamxoprocran (nmanee - Ilomoxenmwe, npanee - MAOY IO «HUMI») paspabortansl
B cooTBeTcTBUH C nosoxkeHusMu Koncrtutynmuu Poccuiickoit @enepanuu, Tpynosoro kopekca
Poccuiickoit ®@eneparuun, DenepanbHoro 3akoHa oT 25 gekabps 2008 r. N 273-03
«O mportuBogeiicTBuu Koppyniuny. DenepanbHoro 3akoHa ot 29 gexalps 2010 r. N 436-03
«O 3ammrTe meTed OT MHGOPMAIMH, MPUYMHSIOMEH BpeA WX 3/0POBBIO M Pa3BUTHIO» U HHBIX
IpaBoOBBIX akTOB Poccuiickoii denepanuu.

1.2. TlonoxeHue COACPKHUT HOPMBI IPOPECCHOHATBHOH OJTHKH IEJAarOTMYeCKHX M HHBIX
pabotaukoB MAOY J1O0 «HUMI]», KOTOPBIMH pPEKOMEHAYETCSI PYKOBOICTBOBATHCS IIPH
OCYINECTBICHUH TPO(ECCHOHATBHON NeSTeNbHOCTH pabOTHHKAMH, HE3aBUCHUMO OT 3aHMMaeMOH
JOJKHOCTH, M MEXaHW3MBl peaju3aluyl IpaBa paOOTHUKOB Ha CIpPaBEAIUBOEC M OOBEKTHUBHOE
paccienoBaHre HapyLIIeHUss HOpM NPo(eCCUOHATBHOM 3THKM pabOTHUKOB.

1.3. IlonoxeHue CIyKUT HENsIM:

- moBbIeHus Aosepus rpaxaad kK MAOY 1O «HUMIIy;

- YCTaHOBJICHHS U OOOOIICHUS] HPAaBCTBEHHO-3TUUECKUX HOPM AESTEIBHOCTH PaOOTHHKOB U HX
npo(eCCHOHATLHOTO  TOBEACHHUSI Uil  JOCTOMHOTO  OCYIIECTBIEHUS MMM  CBOEH
podeCCHOHATIPHON MEATETFHOCTH W MOBBIMEHHUS 3(P(PEKTUBHOCTU BBIIOIHEHUS JOJKHOCTHBIX
00s13aHHOCTEI];

- COJEHMCTBHS YKPEIICHUIO aBTOPUTETa M OOECHEUSHHMIO €IUHBIX HOPM IOBElIeHHsI PabOTHHUKOB
MAQOY JO «HUMI]»;

- perynupoBaHHS MPOGECCHOHATHHO-ITHUECKUX MPOoOJieM BO B3aUMOOTHONICHHSX PaOOTHUKOB,
BO3HUKAIOIMIKX B MPOIIECCE UX COBMECTHOH NEATENHHOCTH;

- BOCIHMTAaHHS BBICOKOHPABCTBEHHOH JHMYHOCTH pabOTHHMKA, COOTBETCTBYIOIIEH HOpMaM H
IPUHIUTIAM 00IIeYeI0BeYeCKON i TPOdecCHOHANbHON MOpaIH.

1.4. TlonoxxeHre CIy)KHT OCHOBOHM Ui (HOPMHPOBAHUS B3aMMOOTHOIIEHUH, OCHOBAHHBIX Ha
HOpMax MOpaIH, YBKHUTEIFHOM OTHOIIEHHMH K IPO(QECCHOHAIBHOW JESTENPHOCTH B
OOIIIECTBEHHOM CO3HAHHH. :

1.5. 3uanue u cobmoneHne HOpM HacTtosinero IlonoxkeHus sBIsETCS HPABCTBEHHBIM [I0JITOM
kaxaoro pabotauka MAOY JIO «<HUMII» u o0s3aTenpHBIM KpUTEpUEM OIIEHKH KauecTBa €ro
Ipo(heCCHOHATIFHOM e TETbHOCTH.

1.6. Kaxxmomy pabOTHHKY CclleAyeT MpPHHHMATh BCE HEOOXOAMMEBIE MeEpbl Uil COOMIONEHUS
[MonoxxeHust, a KaXkIblil yUaCTHUK 0Opa30BaTeIbHBIX OTHOIICHHUM BIIPaBE 0XKUAATh OT pabOTHHKA
MAOY 10 «HMUMII» mnoBeneHHs B OTHONIICHHSIX C HHUM B COOTBETCTBHU C HACTOSIIHM
[TonoxxenueM.



II. OcHOBHbIE MPUHIIMNBI H MPABHJIA CJIYXKeGHOI0 MOBeACHUS
pabotaukoB MAOY JIO «HUMII».

2.1. Jlestenerocte MAOY JIO «HHML» u paGOTHHKOB OCHOBBIBA€TCS HA CIIEAYIOIIMX
IPUHIUNAX MPO(EeCCHOHANTBHOM STHKH:

— 3aKOHHOCTB;
— TIpoeCcCHOHANH3M;

— HE3aBHCHUMOCTb;

— I0OpPOCOBECTHOCTE;

— KOHOHICHIHATEHOCTE;

— uHGOPMHUPOBAHHE,

— 3G deKTUBHBIN BHYTPEHHH KOHTPOJIb,
— CHpPaBE€IJIUBOCTE,

— OTBETCTBEHHOCTb;

— O0OBEKTHBHOCTD;

— JIOBEpHE, yBAXKEHHE U N0OPOKENATENBHOCTh K KOJUIEraM 1o pabore.
2.2. B cootBerctBuH co cratheit 21 TpymoBoro komekca Poccmiickoit @enepanum paGOTHHK
00s13aH:

— I0OpOCOBECTHO HCIOJHATh CBOH TpPYHOBHIE OOS3aHHOCTH, BO3JIOXKEHHBIE Ha HETO
TPYOBBIM JOTOBOPOM U JIOJDKHOCTHOM HHCTPYKITHEH

— co0omath MpaBuiIa BHYTPEHHETO TPYIOBOTO PACIOPSIIKa;

— Cco0JIIOAaTh TPYAOBYIO TUCIUILIHHY,

— BBIIOJHSTH YCTAHOBJICHHBIC HOPMEI TPY/Ia;

— cobmonarthk TpeOOBaHus II0 OXpaHe Tpyaa U 00eCHeYeH IO 0e30MacHOCTH TPY/Ia;

— OepexHo oTHOCUTHCS K umymectsy MAOY IO «HUMII» (B ToM umclie K MMYIIECTBY
TPETBHX JIMI, HaxondleMycss y paboronarens, eciu paboToJaTeNlb HECET OTBETCTBEHHOCTH 3a
COXPaHHOCTB 3TOTO UMYIIECTBa) U JPYTUX pabOTHUKOB;

— HEe3aMEeIJIUTENIFHO COOOLIMTE PaboTOAATENIO MO0 HEMOCPEACTBEHHOMY PYKOBOIUTEIIO
O BO3HHMKHOBEHMH CUTYallHH, IPEICTABIIAIOIIEH YIpo3y XKHU3HU U 3/I0POBBIO JIFOEH, COXpaHHOCTH
umymectea MAOY 10 «HUMII» (B Tom uucie MMyIecTBa TPETHHUX JIUI[, HAXOMSAILIETOCS Y
paboTtozarens, eciiu paboToaTe b HECET OTBETCTBEHHOCTH 32 COXPAHHOCTh 3TOTO HMYIIECTRA).
2.3. Pabotauku MAOY JI0 «HHWMLI», co3HaBas OTBETCTBEHHOCTh IEped TOCYAapCTBOM,
OOIIECTBOM U Ipaxk1aHaMH, IPU3BAHBIL:
- yBaXaTb 4Y€CTb M JOCTOMHCTBO OOYYarOIMMXCS U APYIMX YYaCTHHKOB 00pa3oBaTEIbHBIX
OTHOILIEHHH;
- HUCKIIOYaTh JEHCTBUS, CBA3aHHBIE C BIMSHUEM KaKUX-THOO JIMYHBIX, HMYIIECTBEHHBIX
(puHAHCOBBIX) ¥ HHBIX HHTEPECOB, MPEMATCTBYIOMUX JOOPOCOBECTHOMY HCIIOJHEHHIO
JOJKHOCTHBIX 00SI3aHHOCTEH;
- HUCIOJHATH NOJDKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM TMpPOo(decCHOHATEHOM
YPOBHE B IieJsix obecrieuenus s dexrusaoit pabotet MAOY 10 « HUMIIy.
- coOmIoAaTh IpH BBIIOJIHEHUH NPO(EeCCHOHANBHBIX 00S3aHHOCTEH pPaBEHCTBO MpaB u CBOOO.
4eJIOBEKa U IPpaXKIaHUHA, HE3aBUCUMO OT I10J1a, Pachl, HAIMOHAIBHOCTH, SI3bIKa, IPOUCXOXKICHHS,
HUMYIIECTBEHHOIO M JOJDKHOCTHOTO IIOJIOKEHMS, MECTa JKUTEIbCTBA, OTHOIICHHS K DPEJIHTHH,
yOeXKIEeHUH, NPHHAIISIKHOCTH K OOINECTBEHHBIM OOBEIUHEHHSM, a TaKkKe JIPYrHx
00CTOSTENLCTB;
- obecrnieunBaTh peryJIsipHOE OOHOBIIEHHE U pa3BUTHE IPO(ECCHOHAIBHBIX 3HAHHH U HABBIKOB,
- HCIIOJIHATH OOS3aHHOCTH, CBSI3aHHBIE C IIPO(ECCHOHANIBHOM eI TeTbHOCTHIO;
- yBegomiATh agmuHHCcTpanuio MAOY JIO «HUMI» o6o Bcex ciaydasx oOpalieHHsS K HUM
KaKHX JIEOO JIUI] B LEJISIX CKJIOHEHUS K COBEPIICHUIO KOPPYMITHOHHBIX MTPaBOHAPYIIIEHUH
-  BOGASPIKHBATDLCA OT PasMeIIelHA b HIQOPMallHOHHO-TSJICKOMMYHHKAIIHOHHOH  GOTH
«HTepHET», B MECTaX, MHOCTYNMHBIX IS AeTed, WH(GOpMAlWH, MPUUYHHSIOUIHHA Bpel 3J0POBBIO
U (W) pa3BUTHIO JETeH;



- u30eraTth CHMTyallWi, CIIOCOOHBIX HAHECTH Bpe]l YeCTH, JOCTOMHCTBY W JENOBOM pelyTaluu
negaroruyeckoro padbornuka u (ui) MAOY 10 «HHUMIIy.

- IpPOSBIATE  HOOPOXKENATEIbHOCTh, BEXIMBOCTh, TAKTHYHOCTH W  BHHUMATEIHLHOCTH
K 00y4aromuMcst, UX pOJUTENSIM (3aKOHHBIM TIPEICTABUTENAM) B KOJIJIEraM;

- IIPOSIBJIATE TEPIMMOCTE M YBaXKEHHE K 00BIYasM U TpaJulusM HaponoB Poccuiickoit eneparmu
U JpYTHX TOCYAApCTB, YYHUTHIBATH KYJIbTYpHBIE U UHBIE OCOOCHHOCTH PA3IMUHBIX COLUATBLHBIX
TPYIII, CIOCOOCTBOBATh MEKHAUMOHANBHOMY M MEXKPENUTHO3HOMY B3aMMOIEHCTBHIO MEXKIY
00y4aroIUMHCS;

- co0MoaTe IpaBUiia PYyCCKOTO sI3BIKA, KYIBTYPY CBOEH pedm, HE JOIMYCKAaTh HCIOJIb30BAHHS
pYyratebCTB, IpyObIX B OCKOPOUTEIBHBIX BHICKa3bIBAHUIA; . MOCTOSHHO CTPEMUTECS K KaK MOXHO
bonee 5 peXTUBHOMY PaCHOPSDKEHHIO PECYpCaMu, HaXOAAIMUMHUCS B cepe X OTBETCTBEHHOCTH,
- IOJIIEP>KUBATh TTOPSIOK HA pabodyeM MecTe;

- cOOMIOATh AENOBOH CTHIIb, ONPSITHOCTE, aKKYPaTHOCTD M YyBCTBO MEPEI BO BHEIITHEM BH/IC.

2.4. B nensax mpoTUBONEHCTBUSI KOPPYIIMU PAOOTHUKY PEKOMEHIYETCS:

—YBEIOMIIATE PabOTOAATENS, OpraHBl IPOKYpaTypHl, MPaBOOXPAaHUTEILHEIE OPraHel 000 BCeX
ciydasx oOpameHus K paOOTHHKY KakKHX-THOO JIMI[ B IIEJIIX CKJIOHEHHS K COBEPIIEHHIO
KOPPYILIMOHHBIX [IPABOHAPYIICHHUI;

— He IMOIy4aTh B CBS3M C HCIIOJIHEHHEM TPYAOBHIX OOS3aHHOCTEH BO3HAIPAXKAEHHUS OT
(Gu3puUecKUX M IOPUAMYECKHX JHUI (MOJAPKH, [CHEXKHOE BO3HATPAKIEHHE, CCYIbL, YCIYTH
MaTepPHAILHOrO XapaKTepa, IJIaTy 3a pa3BiIeueHUs], OTABIX, 32 OJh30BaHHE TPAHCIIOPTOM M HHBIE
BO3HArpaXKIcHUs);

— TIpPUHEMAThL MEpBl [0 HEJONYUICHWIO BO3HUKHOBEHHS KOH(DIMKTA HMHTEPECOB M
YPETyIMpOBaHHIO BO3HUKIINX CIydaeB KOH(IMKTAa WHTEPECOB, HE NOMYCKATh NMPH HMCIOJIHEHHH
TPYAOBBIX 00s3aHHOCTEH JINUHYIO 3aHHTEPECOBAHHOCTD, KOTOPAsi IIPUBOAUT MIIA MOYKET IIPUBECTH
K KOH(IUKTY HHTEPECOB, YBEIOMIIATh CBOETO HEMOCPEACTBEHHOTO PYKOBOAMTENS O BO3HMKIIEM
KOH(IMKTE HHTEPECOB HMIIM O BO3MOXKHOCTH €TI0 BO3HUKHOBEHHMS, KAK TOJILKO EMY CTaHET 00 3TOM
U3BECTHO.

2.5. PaboTHuK MOeT o6pabaThIBaTh U IepeqaBaTh CIyXKeOHYI0 HHPOPMAIUIO MPH COOIIOAEHUH
JEHCTBYIOIIMX B YYPEKACHUHM HOPM U TpeOOBaHWH, TPHHITHIX B COOTBETCTBHH C
3aKoHoJaTenscTBOM Poccutickoit @enepanuu. PaboTHUK 0053aH NPUHHUMATH COOTBETCTBYIOIIHE
MEpPEl 10 O0ecHedeHHI0 0e30HaCHOCTM H  KOH(PHAECHIHMANFHOCTH HHPOpPMAIMH, 3a
HECAaHKLIMOHUPOBAHHOE pa3IiIalleHue KOTOPOM OH HECET OTBETCTBEHHOCTh UK (M) KOTOpasi cTaja
H3BECTHA €MY B CBSI3U C UCIOJHEHHEM UM TPYAOBBIX 00SI3aHHOCTEH.

2.6. PaboTHMKaM HaJEeNCHHBHIM  OpPraHU3AIMOHHO-PACHOPSIIUTENIEHEIME  ITOJHOMOYHSIMHE
II0 OTHOLIEHHMIO K JApPYIMM pabOTHHKaM YUpPeXIEHHs, PEKOMEHIyeTcs OBITh 0OpasioM
npodeccuoHan3Ma, Oe3ynpedHoil permyTauuu, CnocoOCTBOBaTh (POPMUPOBAHMIO B KOJIJIEKTHBE
OnaronpusaTHOro A 3(heKTUBHONU PabOTHI MOPAIBbHO-TICHXOJOTHIECKOTO KIIMMATa.

2.7. PaboTHUK, HaJeNCHHBIH OpPraHU3alMOHHO-PACHIOPSAUTENFHBIMA  MTOJHOMOYHSIMH 11O
OTHONIEHMIO K JIPYyruM pabOTHHKAM, TIPU3BaH:

— IPUHUMATh MEpHl II0 IPEIYIPEXKIECHUIO KOPPYIIMH, a TaKKe Mephl K TOMY, YTOOBI
NOJAYMHEHHBIE €My pabOTHHKH HE J[ONYyCKald KOPPYNI[MOHHO-ONACHOTO ITOBEAEHHS, CBOUM
JIMYHBEIM IIOBEACHUEM IIONABaTh IPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH M CIIPABEIIHBOCTH,

— He [ONycKaTh CIy4aeB MPHHYXICHHUS pPaOOTHHKOB K YYaCTHIO B IEATEIHHOCTH
HOJIUTUYECKHUX ITAapTUH, OOIECTBEHHBIX OOBEIMHEHUI M PETUTHO3HBIX OPTaHU3AIlNi;

— B IpeAelaXx CBOMX IIOMHOMOYMH @pPHHMMATh MEpHl IO TNPEAOTBPAIEHHUIO KM
yPETyIMPOBaHHIO KOH(IIUKTa HHTEPECOB B CIIydae, €CIH €My CTaJI0 U3BECTHO O BOSHUKHOBEHUH Y
pabOTHHKA TUYHON 3aUHTEPECOBAaHHOCTH, KOTOPAsi IPUBOIUT UM MOXKET MPUBECTH K KOHQIIUKTY
UHTEPECOB.

IIl. PexomeHaaTe/ibHbIE 3ITHYECKHE MPABUJIA CJIYKEOHOTO
noBefenus paborHuxkos MAOY 1O «<HUMII».

3.1. B cuyxebnom nosenenuu padbotauky MAOY J10 «HWUMLL» pexoMeHayeTcss HCXOOUTh W3
KOHCTUTYIITHOHHOTO IOJOXEHHUSI O TOM, YTO YeJIOBEK, ero mpaBa U CBOOOIBI SIBJISIOTCS BBHICIIEH
LEHHOCTHI0, M Ka)XKIBIH TpaKJaHHMH HMMEET IIpaBO Ha HEIPHUKOCHOBEHHOCTh YaCTHOM >KH3HH,



JIM4YHYIO ¥ CeMeHYIO Tal{Hy, 3alUTy YeCTH, JOCTOMHCTBA, CBOETO JOOPOTr0o UMEHH.

3.2. B cnyxebnom nosenennu pabotauk MAOY J10 «HUMLIy Bo3nep)xuBaeTcs OT:

a) JI000ro BHIA BBICKA3bIBAHUM M AEHCTBUHN NUCKPUMHHAIIMOHHOTO XapakTepa IO MpU3HAKaM
110J1a, BO3pacTa, pachbl, HALIMOHAIBHOCTH, S3bIKA, IPAXKNAHCTBA, COLUAIBHOTO, HMYIIECTBEHHOIO
WJIM CEMEMHOTO MOJIOKEHHUS, TOJUTUYECKIX WK PEIUTHO3HBIX MPEANOYTEHHIA;

6) rpybocTH, MpOABICHUN MPCHEOPCIKUTEIDHOTO TOHA, SAHOCHMBOCTH, PCABSATHIN SAMCUAHMI,
IPEABABIICHHS HEIPABOMEPHBIX, HE3ACTY)KEHHbBIX OOBHHEHHIA;

B) YIpO3, OCKOPOUTENBHBIX BBIPAXKEHHH HITH PEIIIHK, NEHCTBHM, IPENATCTBYIONIMX HOPMAIbHOMY
OOILIEHHIO WU ITPOBOLUPYIOMIUX IIPOTUBOIIPABHOE TOBE/ICHHUE;

r) kyperus B MAOY 1O «<HUMLIy u Ha TeppUTOPHHL.

3.3. PaGoTHUKM yupeXOeHHS NpPU3BaHBI CIOCOOCTBOBATH CBOMM CIIY)EOHBIM ITOBEJEHUEM
YCTaHOBJIEHHIO B KOJUIEKTUBE JIEJIOBBIX B3aUMOOTHOIICHUH W KOHCTPYKTHBHOTO COTPYIHHYECTBA
IpYT C IPYTOM.

3.4. PaGoTHUKAM MAOY 0 «HUMII» pEKOMEHIyeTCst OBITH BEXKJIUBBIMH,
N00poJKenaTeIbHBIMU, KOPPEKTHBIMH, BHUMATEIbHBIMUA U IIPOSIBISITH TEPIUMOCTH B OOINCHHM
C rpaxkIaHaMM U KOJUIETaMH.

3.5. BHemnuit Bu pabOTHHUKA IPU UCTIOMHEHUH UM TOJDKHOCTHBIX 00S3aHHOCTEH B 3aBUCHMOCTH
OT YyCIOBHH paboTel ¥ QopMara CiIy)KeOHOr0O MEpONpPHATHS [ODKEH CIIO0COOCTBOBATH
YBQ)KUTEIBHOMY OTHOIICHHMIO TPaXIaH K TOCYNapCTBEHHOMY YUYpPEXIEHHUIO, COOTBETCTBOBATH
OOILIENPUHATOMY JAEJIOBOMY CTHJIIO, KOTOPBIA OTIMYalOT OQHUIHMAIBHOCTh, CIOCPKAaHHOCTS,
TPaIUIIMOHHOCTh, aKKYPaTHOCTb.

IV. OtBercTBeHHOCTD 32 HapymeHue HopMm [loJiokenns.

4.1. Hapymenue pabotaukoMm MAOY JIO «HUMII» HOopM HacTosimero I1oJ0XeHHs MOIIeKHUT
MOPaJIbHOMY OCYKIEHHUIO Ha 3acCelaHuU cOOpaHus TPYIOBOrO KOJJIEKTHUBA.

4.2. Coomonenue pabotaukom MAOY 1O «HUMIl» HopM HacTtosmero IlomoxxeHus
YUHTHIBACTCS TIPH TPOBEACHHW AaTTeCTalui, (QOPMHPOBAHHH KaJpOBOTO pe3epBa  JUIs
BBIIBIDKEHHUS. HA BBIMIECTOSINNE JODKHOCTH, a Takke IPHU HAJOXKEHHHM TUCIUILIMHAPHBIX
B3BICKAaHUH.

4.3. Ecnu paOOTHUK HE YBEpeH, Kak HEOOXOMUMO MOCTYNHUTHh B COOTBETCTBHM C HACTOSIIUM
Komekcom, oH momkeH oOpaTuThCsi 3a KOHCyJbTanued (pa3bsCHEHUSIMH) K CBOEMY
HEMOCPEJCTBEHHOMY PYKOBOAMTENIO JHUOO K JODKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
peanu3anuio AHTUKOPPYHNIIMOHHOH MOJIUTHKHY.



